MADISON VILLAGE POLICE DEPARTMENT
JOB DESCRIPTION - SRO
(07.30.15 rev)

JOB TITLE: School Resource Officer DEPARTMENT: Police
CLASSIFICATION: Non-Patrol Peace Officer REPORTS TO: Chief of Police
(Part-time)

SRO position is not included
within the patrol officers’
bargaining unit

MAIN FUNCTION:

The mission of the School Resource Officer (SRO) is to provide an element of security to the
Madison Local School District’s South Elementary School, dealing with day-to-day problems and
promoting a better working relationship with the youth of our community through utilization of
community policing strategies. The vast majority of the SRO's time will be spent in a helping,
rather than enforcing mode when interacting with the students and staff. The SRO will also be
called upon to react in the role of a law enforcer when crimes occur. Further, the SRO will work
with the administration of the school to assist in furthering the goals of providing a quality
educational atmosphere for the students by providing both security and education on a daily basis.

JOB OUTLINE:

The SRO will work during the regularly scheduled times that school is in session. The SRO may
be able to flex the work schedule to mirror school activities with approval from the school principal
and Chef of Police.

Additional duties are set forth in the current agreement between the Village of Madison and the
Madison Local School District for the services of the SRO, which may be modified from time-to-
time.

The SRO will wear a Police Department uniform unless special needs arise in which plain clothes
would be appropriate. The SRO will utilize a cruiser and portable radio, advising Dispatch at the
beginning and end of each shift.

DUTIES AND RESPONSIBILITIES:

1. The SRO shall not be a school disciplinarian. The main areas of supervision will
encompass: patrolling school grounds, including parking lots; monitoring the lunch
room; and randomly patrolling school hallways. Other main duties include the
following:



2. Perform all of the duties of a Madison Village Police Officer; perform all duties
assigned and directed by the school principal and/or the Chief of Police.

3. Investigate complaints of unruly and delinquent acts that occur on the school campus.
Conduct investigations that involve adults committing crimes against juveniles and
other investigations that may be needed.

4. Follow-up on truant students, including making home visitations to assess various
situations; being alert to students' attitudes and attitude changes; and observing student
habits and noting habit changes.

5. Abide by Board of Education policies when not in conflict with Madison Village Police
Department policies; and consult with and coordinate activities through the school-
appointed administrator, while remaining responsive to the chain of command of the
Madison Village Police Department.

6. Work closely with school administration, the Lake County Juvenile Court probation
officers, and other social agencies involved with servicing high-risk youth; and follow
all school juvenile cases through court proceedings to final disposition.

7. Develop an expertise, and prepare conduct workshops and/or informal presentations
that enhance staff, parent and student awareness regarding drug and alcohol use, gangs,
safety issues, general laws and other high-risk issues.

8. Network with appropriate school personnel regarding students in violation, or at-risk of
being in violation, of juvenile law; counsel with staff and administration regarding
matters affecting students outside the normal school environment; and act as a resource
person for staff, parents, students and administration.

9. Complete all required paperwork and reports regarding any investigation or violation of
law. Log and maintain records of the following activities and submit a daily log to the
school principal and Chief of Police. Items to be included:

Students met with

Parents met with

Phone log in/out

Consultations with staff

Consultations with outside organizations
All violations investigated

Reports generated, including case number
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10. The SRO shall utilize a marked Department cruiser during shift unless otherwise
directed by the Chief of Police due to special needs.

1. Any other duties, functions or tasks, assigned or approved by the school principal and
Chief of Police.
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